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Presenters:

Presenter Notes
Presentation Notes
Disability tends to be one of KPERS benefits that often times is forgotten by employers.  This frequently happens if you happen to be a smaller agency. what your role of the employer is.  We are going to go over the Do’s and Don’s of disability.  It doesn’t matter how large or small your agency is, it is still your responsibility to make your employees aware of disability being a benefit they have as a KPERS member and what you the employer need to do to report that disability.
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Do’s and Don’t’s of Disability

Do Don’t

Report disability when member has 
physically left work.

Don’t wait until member is no longer 
receiving pay.

Report “last day on payroll” as the last 
day member earned compensation.

Don’t report the last day on payroll as 
the actual pay date.

Report the hourly rate as of member’s 
last physical day at work.

Don’t report the hourly rate as of the 
member’s last day on payroll. 
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Disability

KPERS Long-Term Disability Plan
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KPERS Long-Term Disability Plan

Plan Sponsor

Kansas Public Employees Retirement System

Policy Number GLD2006

Effective Date January 1, 2006

Presenter Notes
Presentation Notes
KPERS is the plan sponsor, and disability is a benefit of being a member of KPERS.




5

Disability – 2026 KPERS Employer Conference

KPERS Long-Term Disability Plan

Eligibility
• All active members in a covered position.
• Active Board of Regents
• All active members eligible for retirement.
• Eligible employees of the University of KS Hospital 

Authority
• Legislators and unclassified employees on their staff
• State officers in the State’s Deferred Compensation Plan 

and unclassified employees on their staff

Presenter Notes
Presentation Notes
Those that are eligible for KPERS Long-Term Disability are …….
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KPERS Long-Term Disability Plan

Ineligible
• All employees in non-covered positions

• KPERS retirees

• KPERS retirees Working After Retirement

Presenter Notes
Presentation Notes
Those that are not eligible to apply for LTD benefits are:

You must be an active KPERS member.  Employees that are in non-covered positions are not KPERS members and a KPERS retiree is no longer an active KPERS member.

Covered position is someone in a non-school that is paid at least 1,000 hours of work per year, and school that is paid at least 630 hours of work per year.
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KPERS Long-Term Disability Plan

Administrator

Davies Life and Health Inc.

Presenter Notes
Presentation Notes
Our plan administrator is Davies who falls under the KPERS umbrella. They have graciously agreed to join us today to explain what their role is. We will hear from them towards the end of the presentation.
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KPERS Long-Term Disability Plan

KPERS Long-Term Disability (LTD) plan provides:

• Financial protection by replacing a portion of the member’s income if 
they become disabled as the result of an injury or sickness.

• A death benefit to the member’s beneficiary should the member die 
while the claim is pending approval or receiving long-term disability 
benefits.

• Ability to continue earning service credit.

Presenter Notes
Presentation Notes
KPERS long-term disability was a designed benefit to provide members financial protection by replacing a portion of their income during a time when a member is disabled due to injury or sickness.

It also helps a member's beneficiary should a member pass away before a pending disability claim is approved.

*We also have the Accelerated Death Benefit that if a member has been diagnosed as terminally ill with a life expectancy of 24 months or less, they may be eligible to receive up to 100% of the basic group life insurance rather than having the death benefit paid to the beneficiary.

�Example:  Member applying for LTD has been given less than 12 months to live.  Has BGLI and OGLI.  Is worried she will get incapacitated that she will not remember to pay her life insurance premium.  With the advice Standard we recommended she accelerate her life insurance.  There then is no need to worry about the premium and if she passes it is less paperwork for the family to deal with.  




9

Disability – 2026 KPERS Employer Conference

KPERS Long-Term Disability Plan

KPERS Long-Term Disability (LTD) plan provides:

• Monthly disability benefits.

• Membership protection.

• Basic Group Life Insurance coverage.

• Optional Group Life Insurance at the current group rate.

Presenter Notes
Presentation Notes
Why someone would want to apply for LTD, is if approved, they will receive a monthly disability benefit, it will protect their plan status, (So if they are a tier 1 member, it protects that tier), they will continue to keep their basic life insurance at no cost to them. 

If member has OGLI they will get to keep the group rate discount but, would need to fill out the K79C form that you hopefully gave them before they left. The member will pay this premium directly to “The Standard”. 

Being able to keep the life insurance is an added bonus if the member passes while on LTD.

** If member works 1 day into the month – entire month premium needs to be deducted.  
Premiums are due the month they worked into.  

** When member goes on LOA – agency should notify KPERS OGLI  it will then auto terminate at the end of the month coverage was last paid for. 




10

Disability – 2026 KPERS Employer Conference

KPERS Long-Term Disability Plan

Plan Highlights
Disability Definition • From own occupation first 24 months

• From any occupation after 24 months

Benefit Amount • 60% of current compensation

Benefit Minimum • $100 per month

Benefit Maximum • $5,000 per month

Rehabilitation Benefit • 24-month maximum

Limited Benefit Periods
• None for biologically-based mental health conditions
• Other mental health conditions = 24 months
• Substance abuse conditions = 24 months

Maximum Benefit Period

• Before age 60, the period remaining to age 65 or retirement, 
whichever happens first. 

• At or after age 60, a period of five years or retirement, whichever 
happens first

Presenter Notes
Presentation Notes
To qualify for KPERS Long Term Disability they must meet the definition of disability. 
KPERS definition of disability:
The member is disabled when, on the date of disability, he or she meets the following definitions of total disability.
Own Occupation Period: For the first 24 months for which benefits are paid, the member is unable to perform duties that are normally required to perform the member’s regular occupation and cannot be reasonably omitted or modified. 
Any Occupation Period: After 24 months the member is unable to perform any gainful employment due to sickness or illness.

Some highlights of the plan are that the members will receive 60% of their current compensation paid to them in equal monthly payments. 
The minimum monthly payment would be $100 per month and the maximum would be up to $5,000. 
The maximum benefit period a member may stay on LTD is if they go on disability before age 60 then they must retire at age 65 or if they chose to retire before that. 
If they are over the age of 60 then they can choose to stay on disability for up to five years or retire whichever occurs first.
�*If eligible to retire does not have to retire – Can apply for LTD
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KPERS Long-Term Disability Plan

Benefit Payments

After approval, benefits begin once: 

• Employee completes 180 continuous days of total disability

AND

• The member ceases to draw compensation from the employer.

Presenter Notes
Presentation Notes
If approved the benefit will begin in monthly payments after the 180-day waiting period and when the member is no longer earning compensation from the employer.

This means if they are still receiving compensation beyond their 180 days, the benefit will not begin until all compensation has ended.

Most times an employee will have already exhausted all their sick/vacation by the end of the 180 days.  

*Note:  Emphasize AND




12

Disability – 2026 KPERS Employer Conference

KPERS Long-Term Disability Plan

Returning to Work

If employee attempts to return to work for up to 30 working days during 
waiting period and again becomes disabled from same cause, waiting 
period will be extended by the number of days worked.

Presenter Notes
Presentation Notes
If an employee attempts to return to work for up to 30 working days during the waiting period and again becomes disabled from same cause, the waiting period will be extended by the number of days worked.

A day consist of a member working 4 or more hours in a day.

If an employee wishes to return to work they will want to make sure they are fully recovered.  Otherwise, if they return and find they really are not able to perform their job, the waiting period will be extended for the days they returned to work.  You may want to ask questions to determine if they are fully ready to come back to work.  Coming back too soon may be more detrimental to them.

Provide an example:  John Doe feels he is ready to return after his back surgery.  He returned, works 3 days then determines he came back too soon, and is actually unable to work.  His waiting period has now been extended 3 days

If an employee returns and works beyond 30 days but needs to 
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KPERS Long-Term Disability Plan

Benefit Deductions

Disability benefits will be reduced if the member receives or is eligible to 
receive income from any of the following sources:

• Social Security Primary Disability or Retirement benefits.
• Worker’s Compensation benefits
• Railroad Retirement Board Disability or Retirement benefits
• Other disability benefits from any other source by reason of employment
• Earnings from any form of employment
• Earnings from eligible rehabilitative employment

Presenter Notes
Presentation Notes
If a member is receiving benefits from other sources it will be deducted (offset) from their KPERS disability payment.  Those income sources are:  

*Let’s talk a little bit about social security disability. A member must apply for Social Security Disability benefits.  If initially denied the member must exhaust all administrative remedies within SSA. 

Their being approved or denied social security benefits is not contingent upon being approved for KPERS LTD. Most often they will be approved for KPERS LTD long before SS.  Currently 12-18 months behind.
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KPERS Long-Term Disability Plan

EXAMPLE

$3,000/month salary

KPERS Disability Benefit $1,800

Social Security Benefit -$1,750

Balance $50*

KPERS will pay minimum of $100

Disability Payments

Presenter Notes
Presentation Notes
This example show how KPERS disability and social security work together.  This individual makes $3,000 a month.  LTD will pay 60% of the current salary.  60% is $1,800.  They have been approved to receive $1,750 in social security benefits.  
Remember KPERS disability will be reduced by any other income.  Therefore, we must subtract the $1,750 social security benefit from the $1,800 KPERS disability benefit.  This leaves a balance of $50.  But since KPERS pays a minimum of $100, this member will receive $100 a month in KPERS LTD benefits.  
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KPERS Long-Term Disability Plan

Publications

Long-Term Disability 
Handbook

Presenter Notes
Presentation Notes
Detailed disability information can be found in our KPERS Long-Term Disability handbook which you can find in our handout section today. You can also order these through the website to have on hand to give to members if they need them. You can place an order through the Publication section of Forms and Publications located on our website. 

For those of you that do the onboarding of new employees, we recommend you provide them a booklet as this is one of the benefits of being a KPERS member.
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Disability

Report Disability
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Report Disability

DO

When the member’s injury or illness has become a disabling event, 

• Report the disability on the Employee page in Employer Web Portal 
before putting member on Leave of Absence.

• The180-day waiting period begins the day after their physical last 
day at work.

Presenter Notes
Presentation Notes
Once you are aware of a disabling even you need to report the disability through the Employer Web Portal. You want to do this as soon as possible. 

DO NOT wait until the member runs out of sick/vacation pay.

They can still be at home being paid during the waiting period.
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Report Disability

Examples of a Disabling Event

Heart attack/stroke
Cancer

Brain tumor
Back injury
Brain injury

Muscular Dystrophy
Mental health

Major surgeries  
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Report Disability

Presenter Notes
Presentation Notes
Log into your EWP. You will click on “Look Up” and enter the members social security number.  You will then click on the SSN hyperlink.  
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Report Disability

Report Disability before 
entering an end date or a leave 
of absence.

DO

Presenter Notes
Presentation Notes
It will then take you to the Employee Info screen. You then click on the Report Disability hyperlink.  You DO NOT want to enter an end date or a leave of absence until you report the disability.  Otherwise, the link will go away and a paper K60 will need to be completed.  If you have someone that has been on a LOA for a year and the report of disability has not been done they hyperlink goes away and again a paper K60 will need to be completed. 
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Report Disability – Step 1 (Disability Info)

If exact date is not known, enter 
last physical day at work. 

Presenter Notes
Presentation Notes
Step one will be mostly basic information on the member like address, email and phone number. Also, you will need to put in the date of the disabling event. 
Sometimes that date can get a little tricky.  This date can be changed at a later time if need be.  

For schools – date of disability will be their last day at work.

Remote work – Explain that even working from home will count as physically at work.
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Report Disability – Step 2 (Pay Info)

Hourly rate is as of last 
physical day at work.

Annual hours are total hours 
position requires per year

Presenter Notes
Presentation Notes
Step two is where we need you to provide pay information. 

If they are no longer receiving pay you enter the last day on payroll.  If they are still on payroll you will mark “still on payroll”. 

*** Must work 4 hours to be considered a day.
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Report Disability – Step 2 (Pay Info)

Non-School – Worked 4 or more hours
School – Worked 3.5 or more hours

Last day compensation was earned

Presenter Notes
Presentation Notes
Step two is where we need you to provide pay information. 

If they are no longer receiving pay you enter the last day on payroll.  If they are still on payroll you will mark “still on payroll”. 

*** Must work 4 hours to be considered a day.
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Report Disability – Step 3 (Other Benefit Info)
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Report Disability – Step 4 (Review & Submit)

Presenter Notes
Presentation Notes
Step 4 is where you need to review the information you have entered and make sure everything is correct.  If everything is correct you will then type your signature into the signature box and hit SUBMIT.
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Report Disability – Step 4 (Review & Submit)
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Report Disability – Step 5 (Confirmation)
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Report Disability – Step 5 (Confirmation)
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Disability

Leave of Absence

Presenter Notes
Presentation Notes
Leave of absence and disability can go hand in hand when it involves health reasons. Because of that, we will quickly go through LOA.  The first thing you need to be aware of is LOA can be subjective at times.  

Our Education & Training team was actually looking at putting together a subject spotlight on LOA but after speaking with Fiscal Services it became clear that there are too many variables involved.  When in doubt, always reach out to Fiscal Services.  
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Leave of Absence

Leave of Absence is not used until 
employee is earning 50% or less in 
compensation.
• Regular pay
• Sick and vacation leave
• Shared leave

End date will be last day employee 
earned compensation through 
regular wages or earned leave.

Reason Code: Leave of Absence.

kspers.gov/employers/manual/leavingemployment

Presenter Notes
Presentation Notes
When and what to do when putting someone on a leave of absence will be determined by the reason for the LOA.  We have a LOA checklist cheat sheet you can refer to.  A member can be on LOA due to their health, a family members health, or Administrative leave.  Refer to the reason checklist in knowing what you need to do. 

Once that member is earning less than 50% of full pay for 10 consecutive days, they need to be put on Leave of Absence. The start date for the LOA begins on the first day they dropped below 50%.  You will need to give them the Leaving Employment Flyer, the optional life insurance continuation form.  You will need to log into the EWP to enter an end date in the employee’ record.  Reason Code will be Leave of Absence. There is a Quick Vid on Ends Dates for further clarification.  You will also want to give the member the Standard Group conversion packet and the life portability application for them to continue the basic life coverage. If employee leaves for health reasons, he or she maintains basic group life insurance coverage for the first 180 days, which is the waiting period for long-term disability eligibility. After 180 days, the employee must convert or port to keep their basic coverage if not applying for long term disability.

I mentioned this earlier but you do not want to put an end date or LOA before reporting a disability if you feel disability is involved.
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Leave of Absence

Presenter Notes
Presentation Notes
When and what to do when putting someone on a leave of absence will be determined by the reason for the LOA.  We have a LOA checklist cheat sheet you can refer to.  A member can be on LOA due to their health, a family members health, or Administrative leave.  Refer to the reason checklist in knowing what you need to do. 

Once that member is earning less than 50% of full pay for 10 consecutive days, they need to be put on Leave of Absence. The start date for the LOA begins on the first day they dropped below 50%.  You will need to give them the Leaving Employment Flyer, the optional life insurance continuation form.  You will need to log into the EWP to enter an end date in the employee’ record.  Reason Code will be Leave of Absence. There is a Quick Vid on Ends Dates for further clarification.  You will also want to give the member the Standard Group conversion packet and the life portability application for them to continue the basic life coverage. If employee leaves for health reasons, he or she maintains basic group life insurance coverage for the first 180 days, which is the waiting period for long-term disability eligibility. After 180 days, the employee must convert or port to keep their basic coverage if not applying for long term disability.

I mentioned this earlier but you do not want to put an end date or LOA before reporting a disability if you feel disability is involved.
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Leave of Absence

Presenter Notes
Presentation Notes
When and what to do when putting someone on a leave of absence will be determined by the reason for the LOA.  We have a LOA checklist cheat sheet you can refer to.  A member can be on LOA due to their health, a family members health, or Administrative leave.  Refer to the reason checklist in knowing what you need to do. 

Once that member is earning less than 50% of full pay for 10 consecutive days, they need to be put on Leave of Absence. The start date for the LOA begins on the first day they dropped below 50%.  You will need to give them the Leaving Employment Flyer, the optional life insurance continuation form.  You will need to log into the EWP to enter an end date in the employee’ record.  Reason Code will be Leave of Absence. There is a Quick Vid on Ends Dates for further clarification.  You will also want to give the member the Standard Group conversion packet and the life portability application for them to continue the basic life coverage. If employee leaves for health reasons, he or she maintains basic group life insurance coverage for the first 180 days, which is the waiting period for long-term disability eligibility. After 180 days, the employee must convert or port to keep their basic coverage if not applying for long term disability.

I mentioned this earlier but you do not want to put an end date or LOA before reporting a disability if you feel disability is involved.
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Leave of Absence

Presenter Notes
Presentation Notes
When and what to do when putting someone on a leave of absence will be determined by the reason for the LOA.  We have a LOA checklist cheat sheet you can refer to.  A member can be on LOA due to their health, a family members health, or Administrative leave.  Refer to the reason checklist in knowing what you need to do. 

Once that member is earning less than 50% of full pay for 10 consecutive days, they need to be put on Leave of Absence. The start date for the LOA begins on the first day they dropped below 50%.  You will need to give them the Leaving Employment Flyer, the optional life insurance continuation form.  You will need to log into the EWP to enter an end date in the employee’ record.  Reason Code will be Leave of Absence. There is a Quick Vid on Ends Dates for further clarification.  You will also want to give the member the Standard Group conversion packet and the life portability application for them to continue the basic life coverage. If employee leaves for health reasons, he or she maintains basic group life insurance coverage for the first 180 days, which is the waiting period for long-term disability eligibility. After 180 days, the employee must convert or port to keep their basic coverage if not applying for long term disability.

I mentioned this earlier but you do not want to put an end date or LOA before reporting a disability if you feel disability is involved.




34

Disability – 2026 KPERS Employer Conference

Leave of Absence

Do Not Put Member On Leave of Absence

• Earning 50% or more of compensation

• Short-term disability paid by the employer

Do not report Workman’s Compensation payments to KPERS.

Presenter Notes
Presentation Notes
When someone needs to go on a LOA is when they have fallen below 50% for 10 consecutive days.  As long as they are receiving compensation keeping them above 50% you do not put them on LOA and you continue to report the compensation. Compensation includes regular wages, sick/vacation payment, short term disability if paid by you the employer.

DO Not Report Workman’s Compensation. 
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Leave of Absence

Reportable Compensation

• Regular Wages

• Used Sick Leave

• Used Vacation Leave

• Shared Leave

Presenter Notes
Presentation Notes
When someone needs to go on a LOA is when they have fallen below 50% for 10 consecutive days.  As long as they are receiving compensation keeping them above 50% you do not put them on LOA and you continue to report the compensation. Compensation includes regular wages, sick/vacation payment, short term disability if paid by you the employer.

DO Not Report Workman’s Compensation. 
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Leave of Absence

Shared Leave
Withhold KPERS:

• Withhold KPERS if shared leave 
goes back to the first day 
member was on LOA.

• Do NOT withhold KPERS if 
shared leave does not go back 
to the first day member was on 
LOA.

Presenter Notes
Presentation Notes
When it comes to shared leave we have two general rules that we follow. 
Withhold KPERS if shared leave goes back to the first day member was on LOA –
Do NOT withhold KPERS if shared leave does not go back to the first day member was on LOA.

If you find your situation is a little different make sure you call our fiscal service for instructions on what you should do.
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Disability

Application Timeline
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Application Timeline

180-Day Waiting Period

Presenter Notes
Presentation Notes
Beginning of the 180-day waiting period is when you have gone into the EWP and submitted a Report of Disability. Once submitted a message will appear in our message board.  It will generate the application into the member’s record.  Our disability team (which is Elaine and Melinda) will then send out an acknowledgement letter to the member and the Designated Agent.  

KPERS holds the application for 90 days. Our administrator Davies at this time knows nothing of the disability. On the 91st day we KPERS certifies the disability and then notify Davies.  They then take over the disability process. They will be in contact with the member and the employer. It will take around 90 days for them to complete their process. They will then notify the member of their decision.  

Davies will go further into detail of their process shortly.
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Application Timeline

Presenter Notes
Presentation Notes
The acknowledgement letter sent to the member and employer will look like this. This letter will go to the designated agent. If you as the designated agent do not handle the disability, we recommend you share this with any additional signers that handle it, so they are aware of what's going on. Enclosed with the letter is the LTD handbook providing a full description of benefits. 


1st paragraph changed to make it less confusing to members.  “may have a health condition”.
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Disability

Disability Administrator
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Disability Administrator

Davies Life and Health, Inc.
1500 Main Street, Suite 1400

Springfield, Massachusetts 01115
 

Third Party Administrator of Disability

Presenter Notes
Presentation Notes
On the 91st day if employee has not returned to work KPERwill certify the disability to Davies.  They then start the disability claim process.

Assigned a claim representative who reaches out to the member and employer- employer may have to provide a job description
Gather and Review medical and financial information
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Disability Administrator

New Notice Claim Documentation

Information from the Member

Completed Member Statement

Signed Authorization

Financial Information about other income

Claimant Interview

Information from the Employer

Completed Employer Statement

Job Description with Physical Demands

Other Employer Benefit Information such 
as workers’ compensation, short term 

disability

Last day on payroll

Return to work periods

Performance issues

Information from the Physician

Completed Physician Statement

Medical Records

Restrictions and Limitations

Potential Return to Work Date
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Disability Administrator

New Notice Claim Documentation
To

ll-
Fr

ee

1-888-275-5737

Em
ai

l

employers@kspers.gov

To
ll-

Fr
ee

1-844-762-6447

M
ai

l 1500 Main St, Suite 400
PO Box 15189

Springfield, MA  01115-5189

Presenter Notes
Presentation Notes
REMEMBER: If you have any questions about a member’s disability and they are in the 90-day waiting period you will reach out to KPERS. Davies has not been notified of the disability yet.  If you have questions and the waiting period is after 90-days that is when you will Davies needs to be contacted.
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Thank You!

Questions
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